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This guidebook contains important notices regarding the “Research Incentive Grant”
provided through the “Kyoto University Science and Technology Innovation Creation
Fellowship (Fellowship)”. Please read it carefully and follow the instructions.

*The word “Research Incentive Grant” is a generic term used to refer to both of “Support
for devotion to research (support for living expenses)” and research grants.
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1. Registration of bank account - Submission of pledge through the web

URL for registration and submission
https://reg31l.smp.ne.jp/regist/is?SMPFORM=nfkf-Iflhkc-a0a7824b064bb643ed01b37d8366e732
Submission Deadline : Wednesday, November 8 at 17:00

Registration of bank accounﬁ
Those who were selected to receive Fellowship should submit the information of their bank accounts to

receive the “Support for devotion to research (support for living expenses)” via the web form above.

“Support for devotion to research (support for living expenses)” will be paid on the 27™ day of each month
to your bank account. In case the 27t day falls under Sunday, Saturday, or Holidays, it will be paid on the
weekday right before the 27" day. The first payment will be made on Monday, November 27. In some
cases, part of the amount corresponding to living expenses may be paid as salary by employing the student
as a research assistant. Alternatively, the student may be appointed a research fellow and paid
commensurately. In such cases, the salary is paid on each “Salary payment date” (17t day of the next
month of the working days.)

In principle, the bank account should be the bank in Japan.
*In case of an international student, who are staying outside of Japan and has no bank account in Japan,
international money transfer may be possible as a special treatment. In this case, please check the option "I

wish the international money transfer” at the above-mentioned form. Details will be notified later.

< Points to note when entering bank account information>
« The account holder should be the student him/herself.
* Please follow the detailed instruction shown in the web form.
 Those whose bank is KD 5% & 8847 or those are foreign nationals should upload the copy of the
passbook to the web form.
*If there is any error in the entered information, the payment will not be done successfully. Please pay
attention to enter correct information.
*When you wish to change the bank account, or when there is a change in your contact information
(postal address, TEL, etc.), please notify the section in charge (shown on the table of contents) via email.

'Submission of the pledgel
« Please fill out the form “Pledge on the receipt of Research Intensive Grant,” which is on page 19, and

put your signature on it, and upload it to the web form in the PDF or image-data format.

Please understand that if you cannot finish registration of bank account and submission of
pledge by the deadline, the first payment of the Support for devotion to research will be
delayed.
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2. Attendance confirmation/ Withdrawal, cancelation, suspension

/Attendance confirmation

The Academic Affairs Office in each graduate school confirms that you certainly attend to the
university as of 1%t day of each month (No action is required for the student). The Support for devotion
to research for the month will be paid only to those with attendance confirmation of the month.

Withdrawal, cancelation, suspension|

1. The types of students listed below are not eligible for support under this program. If you fall under
any of these types during or after the selection process, or if you wish to withdraw from this program
for any other reasons, please notify us promptly by submitting “"Notice of Withdrawal” to the section
in charge._In the event that you are selected for the JSPS Research Fellowship for Young Scientists,
information will be shared with the relevant departments within the university and you will be deemed
to have withdrawn your application/selection for this program. In this case, there is no need to submit
“Notice of Withdrawal”.

Students selected for the JSPS Research Fellowship for Young Scientists

Students obtaining stable income through salary, executive remuneration, or the like from their
affiliated university, company, etc., at a level sufficient to cover living expenses (2.4 million yen
annually). (As income from paid internship, RA, TA, or part-time job is not regarded as stable
income, such income is not subject to regulation based on the amount of income. However, if it
interferes with research, career development or training content efforts, the support may not be
continued. In addition, if you are earning more than 2.4 million yen annually by holding a post
such as a non-regular employee or a temporary employee for some period of time, you are not
eligible to apply for the program. This also applies to self-employed worker.)

International students supported by a Japanese Government Scholarship, a scholarship from their
home country, or the like

2. Your selection under this program may be cancelled or support may be suspended temporarily if
any of the following applies:
Inadequate engagement with studies and/or research;
Withdrawal, suspension, or leave of absence from the doctoral program;
Subjection to disciplinary action under the Article 53 mutatis mutandis application of paragraph
1, Article 32 of the General Regulations of Kyoto University (Order No. 3 of 1953);
Other grounds judged by the president of Kyoto University to warrant cancellation or temporary
suspension.
XIf there are any rules other than above which each disciplinary grouping for the Fellowship set by
their own, they also applies.

When you fall into any of above-mentioned points in the middle of a month, the Support for devotion to
research for the month will be reduced according to the next table.



Situation

Criteria for reduction

When you become eligible to receive the support during

the period from the first day to 15% day of the month

The full amount of the support for

the month is paid.

When you become eligible to receive the support on or
after 16" day of the month

The amount of payment for the

month is reduced by half.

When you become ineligible to receive support during the

period from the first day to 15™ day of the month

None of the support for the month is

paid.

When you become ineligible to receive support on or after
16% day of the month

The amount of payment for the

month is reduced by half.

When you become ineligible to receive support on the last

day of the month

The full amount of the support for

the month is paid.

When you die

The full amount of the support for

the month is paid.
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3. Income tax, Resident tax

As the Support for devotion to research (BiFXE&S2IEE) is regarded as “#PS (Miscellaneous
income)” prescribed by the tax law, it is subject to F1S%? (Income Tax). Since the university does not
deduct tax at source, the recipients should file taxes at the end of the fiscal year (fEE ).

The tax filing must be conducted for the tHREZEZEE received from January 1%t to December 315t
of each year. PiS (Income) is calculated by deducting necessary expenses (#3&) from the total
amount of HIFNE=Z1EE. Tax is calculated based on the FffS. “"Necessary expenses (f2&)” means
expenses which are necessary for you to conduct your research, such as tuition fees or annual fees for
Academic society, etc. Therefore, you need to record the balance of payments and preserve the
evidence materials such as receipts of necessary expenses (#*&).

In addition, you need to pay resident tax (f£E#7) to the municipality where you live.

The period of &L is scheduled in February and March every year. We will hold an explanatory
session of T#ETEERS for recipients of the program around February.

4., Social Insurances

Since there’s no employment relationship between Kyoto university and the recipients, the university
does not handle the procedure for the recipients to take out social insurances. The recipients should
take out social insurances on their own.

National Health Insurance

The fee of national health insurance differs depending on the municipality where you
live.

% In principle, if your income exceeds the monthly amount of 108,334 yen, you cannot
be dependents on social insurance system. If you are currently dependents of your
family member, you have to be removed from the dependents and join the national
health insurance on your own. For details, please ask the person in charge of the social
insurance system in which you are currently joining, such as the person in personnel
division of your family member’s company.

% For details, please ask the tax office located in the city you live.

% In case of international students who have lived in Indonesia, Thailand, China or Bangladesh,
they can be exempted from tax filing in Japan by submitting the “FAf3HBH =2 (=tax treaty
application form)”. Since FAFEHBHE must be prepared by Kyoto University and submitted
through Kyoto University, if you wish to apply for #2%5:5%4%3, please contact the Division of
Graduate Studies. The application is not mandatory. It depends on you whether you make

application or not. If you do not submit the F¥ZEfEBHE, you are required to file tax in Japan.
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5. Research grants

<How to use the research grant>

The research grant can be used for expenses occurred on and after November 2, 2023. The code of the
budget will be notified from the finance section or Fellowship office as soon as it is ready. For details of
how to use the research grant, please consult with the person who is in charge of controlling the budget
of your lab (secretary, etc.), the Fellowship Office, or the person in the financial section. Please use the
research grant appropriately so that there is no unreasonable efforts to use up the research grant near
the end of the support period.

< e-learning on the use of research grants>

The recipients must take Kyoto University’s e-learning course “The proper use of research grant” at
the URL below. As we have to pre-register your information to the system beforehand, we will
inform you when we finish the pre-registration and the system is ready.

URL : https://kenkyu-tekisei-el.rp.kyoto-u.ac.jp/el/

{Management of Competitive Research Funds)
Kyoto University has established Guidelines for the Use of Competitive Research Funds (Version 9)(“the
Guidelines™) for the purposes of ensuring the appropriate administration and management of competitive
research funds.
The recipients must comply with the Guidelines.
Reference Material : Handbook on the Use of Research Funds

URL : https://www.kyoto-u.ac.jp/ja/research/rule/public/competitive/handbook

< The purpose of research grants>
Research grants may be used for the following purposes:

(i) Goods expenses: Costs of nhew purchases of apparatus, equipment, consumables, etc. that are
essential for research

Note: Goods with high cashability (such as PCs, tablets, digital cameras of which prices are less than 100,000
yen) and equipment (100,000 yen or higher and with a lifespan of one year or more) are the property of the
University, not of the recipient, and are under control of the University.

(ii) Travel expenses: Costs (transportation, accommodation, daily allowance) of official international and
domestic research related travel (to gather materials, conduct surveys, meet with collaborators, present
findings, etc.)

(iii) Honoraria: Costs of paying honoraria etc. to individuals cooperating with research and development
(organizing materials, assisting with experiments, translating/proofreading, providing expert knowledge,

distributing/collecting questionnaires, gathering research materials, etc.)
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(iv) Other expenses: Costs associated with the implementation of research projects (concrete examples
include printing and copying documents, developing and printing images, communication [postage
stamps, telephone charges, etc.], freight, rental of specialized facilities, meetings [venue hire, food and
beverages other than alcohol], rentals [computers, vehicles, experimental equipment/devices, etc.],
equipment repairs, transportation other than travel expenses, presentation of research findings [journal

publication charges, website production, production of brochures to publicize research findings, etc.])

|The research grants are not allowed to be used for following purposes.|

Those who does not match the purpose of the program

Cost for acquisition of the qualifications, etc., which are rights of the university or the researcher
Expenses such as “Security deposit” or “deposit”.

Those are judged by JST to be inappropriate

Specifically,

Living equipment for the common use (such as an electric kettle, a vacuum cleaner, etc.)

Books or equipment used for self-study (books on learning foreign language, etc.)

Liquid nitrogen, gases which cannot be distinguished from the use for other research

Travel expenses of which purpose is not clearly related to the selected program

Overseas travel conducted by multiple people who are not clearly related to the selected program
Research Incentive grant of which purpose is not clearly related to the selected program
Purchase of books of which necessity are not clear

Participation fee for the conference/symposium of which contents are not clear

Utility costs of which reason for the use is not clear

Any expenditure of which date of payment or the payment recipient is unclear

Cost transfer of which reason and contents are not clear ....etc.

If the use of the research grant is regarded as inappropriate, it is possible that you are
required to return the grant.
If you have any questions regarding the use of research grants, please ask the finance section of the

department you belong.
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(IMTFDELDTT,

(Z&32] : This work was supported by JST, the establishment of university fellowships towards
the creation of science technology innovation, Grant Number JPMJFS2123.

(FOX] : AL ST BRI /AN=Y 3 VEIBIC@ITEARAED 10—y v JRIERSEE JPMJFS2123
DXREEZIICEDTY,

XERXICRIT DBEN DU LDHDIBEIE. BEERUFRNBESEIE LTS,
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6, Others

<Research Ethics Education>

Graduate students selected for this program will be required to take the research ethics education courses
known as eAPRIN (formerly CITI). Please visit the website below and take following courses referring to
the manual.

https://www.kyoto-u.ac.jp/ja/research/rule/suishin/kensyu

* TR afedtmikafi = — 2 (2021) ) (Kyoto University Common Foundational Course)
% JST course (one of the JST courses below)

- JST course (1)

- JST course (2) (Engineering)

- JST course (3) (Humanities)

Please take one of the courses which is most close to your own research field.

(Biomedical)

- If you take JST course (1) (Biomedical), you do not need to take “FUHR K% 2=f i@ L = — X (Kyoto
University Common Foundational Course)” separately.

- If you tale JST course (2) (Engineering) or (3) (Humanities), you must take “Fl# K5 4 3m It =
— A (Kyoto University Common Foundational Course) “ separately.

----How to take JST courses?
Please refer to below as well as the manual on the above-mentioned website.

If you log into eAPRIN for the first time...Please select one of the JST courses at the profile setting section
which is displayed at the first log-in.

If you have already logged into eAPRIN before...Please go to your top page and press “Course selection
(change of registered information)” on the lower middle of the top page, and add the JST course.

<Cooperation>

Graduate students selected for this program will be required by the Japan Science and Technology
Agency (JST), Ministry of Education, Culture, Sports, Science and Technology (MEXT) or Kyoto University
to cooperate with the matters shown below. Details will be provided to successful applicants at a later
date.

(i) Participation in exchange meetings with other doctoral students

Doctoral students participating in this program will attend inter-university exchange meetings to inspire
one another and form interpersonal networks through interaction with students at other universities.

(i) Student monitoring surveys

JST will conduct direct follow-up activities with students receiving support under this program, as well as
guaranteeing access for those students and soliciting their opinions directly. The results of these activities
will be used directly in the evaluation of projects to support doctoral students.

(iii) Evaluation of effectiveness and follow-up surveys

Follow-up surveys on the careers of program alumni will be conducted over a period of ten years or more,
and the results provided to JST.

17


https://www.kyoto-u.ac.jp/ja/research/rule/suishin/kensyu

<Handling of Personal Information>
If you are selected for this program, your personal information will be publicized to ensure appropriate
transparency.

<Publication of research outcomes>
When you publicize research outcomes earned through this program, please specify that they are
supported by the Fellowship program. Details will be provided as follows.

Please include “JST, the establishment of university fellowships towards the creation of science technology
innovation, Grant Number 10-digit number.” in the Acknowledgement of the research papers.
10-digit number is “1JPMJFS2123"

Sample:

En) This work was supported by JST, the establishment of university fellowships towards the creation of
science technology innovation, Grant Number JPMJFS2123.

Jp) AWREIS IST NIRRT /AN—Y 3 VEIBICRIT AR 10— v JEIRS%E IPMIFS2123 D2
BEZIIZEDTY,

x If there are more than one program related to the papers, please specify both of them.

18




MARMBRICEENS

Pledge on the receipt of the Research Incentive Grant

REPAPFARZEERERER B

To the Director of Division of Graduate Studies in Kyoto University,

L. BRI ARNSRMIREEESRIESE [ REAZRZRM 1 /N-= 3 VEl
BICEITERED 10—y TRIFRSEE ] DREMEZZHEIDICHICD. SHEBN'D
DT E. RUBFEICEBERENDN RN EZENET,

BB TREAZRERM A /NR—Y3VABI I 0—Y v ITEERMEERIE 16 £ (2
foDEVE) [CKDZHDECE UNRORIMDBERDD o CIHEE. TNICRNET,

FE. ZBEDODKRBDAKRICARIDELCEIC, HRICETIDCEZENTT,

MREBEOFEEFBENEEHNE CTHDICEEERIDEEEIC, TRBRERERM A/
NR=—Y3VEIBICRIEAED 10—y v JRRBEN M RTv D] 28T L. AFER5H
—VICEDESMAREBEZEARIDCEZENTT,

I hereby pledge that I am eligible to receive the Research Incentive Grant provided through the
“Kyoto University Science and Technology Innovation Creation Fellowship” supported by the Japan
Science and Technology Agency (JST), and there is no false statement in the application documents.

If T am subject to the cancellation of the program, which is prescribed by the Article 16 of the
Regulations on implementing the Fellowship program, and am required to return the grant, I will
follow the requirement.

I agree that my name will be publicized as a recipient of the grant and swear to devote myself to
research.

I understand that my supervisor is responsible for the budget of my research expenses, and I pledge
to comply with the " Guidebook for the Kyoto University Science and Technology Innovation Creation

Fellowship " and to use my research grants in accordance with the Kyoto University accounting rules.

Date

oM F B B R - B

Graduate school and department

FH (HN5FE)
Year level (AY2023)

Kg (83

Hand-written signature
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